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ABSTRACT 

It is well known that translation is the process of transferring a text from a source 

language into the target language. The following text is to summarize how essential 

the translation process is when having the ability of speaking more than one 

language. It is essential to consider the use of specific tools in order to keep the 

original meaning of each document, to reach this result many techniques can be use. 

By following the instruction from the techniques and tools, these techniques have 

been proposed in order to be accurate at the moment to adapt the source language. 

In relation to translation, this does not mean converting the text by a human being. 

It is also focusing on the tools which the translator can use. Everyone should focus 

on how translation is playing a big role in the world; this is making the difference. 

Taking into consideration that nowadays all books are written in a source language, 

these tools are going to be helpful since the largest documents can be translated in 

an accurate way. To conclude about translation which is one of the most common 

processes since these techniques will facilitate people at the moment to 

communicate. Translation methods relate to whole texts, translation procedures are 

used for sentences and the smaller units of language. These methods give the 

choice and opportunity to engage people to keep learning and discovering other 

languages. 

 

Key words: Source language;  Target language;  Books;  Speaking;  Translation  

Tools;  Translation Techniques;  Translation process;  Interpretation. 
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1. INTRODUCTION 

 

The following portfolio shows the different translation activities performed 

along the way during the translation specialization course. In here, many of the 

different translation techniques and also translation tools were applied to accomplish 

successful results.  As it is already known how important a well translated document 

is, because of its purpose, we had to consider the use of specific tools in order to 

keep the original meaning of each document avoiding to change too many words, to 

reach this result many techniques learned in classes were put into practice. In this 

portfolio you may find simple translation such as birth certificates but also, complex 

translations as a complete manual to show and explain how a car engine works.  

The purpose of this portfolio is for the readers to have visibility of the 

knowledge acquired for the students throughout the specialization course and also 

to take advantage of the developed skills in order to complete and perform 

professional translations as now we already obtained many tools and we can be 

called by now translators.  

 

The importance of translation in the present day. 

Translation plays an important role and makes a difference in forming 

relationships, sharing knowledge and transmitting information around the world. 

Today, we are living in a globalized world where many countries and cultures are 

linked, whether through economic or political partnerships or merely through cultural 

exchanges. There are obstacles that can also make these partnerships complicated. 

These differences are often structural, since these interactions are mostly formed 

between countries and people who do not speak the same language, that´s why 

translation has become an important part of our days. 

Translation has its own purpose. A good translation is still conceivable but it 

never completes a good translator.  Translation is important in a world of over 7000 

spoken languages, because it allows people to communicate and understand each 
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other’s thoughts and cultures without having to learn a second language. We also 

seem to understand and communicate ourselves better in our native language and 

people speak more than one language. However, the importance of translation in 

today’s world goes way beyond that. It gives us the opportunity of learn from different 

people no matter what is the language spoken in their countries, translation allow us 

to have access to the whole world. 
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2. TRANSLATION PROCESS 

2.1 Concept of translation 

Translation is the process in which words or text from one language to another 

language are changed without affecting the meaning of the source text, and will convey the 

same meaning, emotion, and intent as the original. A deep understanding of both languages 

used is vital for this to be accurate in order to keep options at the moment of translating. 

There are tools that can do translations for copying the text and pasting the words 

on it. Human translation is still the best form of translating any written document, legal 

documents, manuals, product information, websites, personal documents, magazines, 

letters and advertisements.  

According to Newmark (1981) “Translation is craft consisting in the attempt to 

replace a written message and or statement in one language by the same message and or 

statement in another language” (p. 7)  

These topics usually involve in depth research skills, or a high level of technical 

knowledge on top of the knowledge of the two languages involved. It means that human 

translators carry out all the processes involved in the translation of written text. 

In conclusion, the translation process depends on many variables, not only language 

and grammar, but also based on idioms, traditions, customs, and beliefs that only a 

professional human translator would understand. By following these processes, the expert 

translator will acknowledge even more awareness.  

 

2.2 Translation process 
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2.3 Translation process - Steps 

Step 1: Specifications                                                                    

The specifications of a document are outlined in the first step. The subject of 

the text is decided and the target audience is accordingly. Then the terms that are 

used in the content are shortlisted and the tools that will be used to conduct the 

translation are counted down.          

                                                                                                                                             

Step 2: Terminology, research and reading 

A glossary is designed to have all the research and terminology collection 

for the translation and all the resources provided by the client are quantified. This is 

mostly designed for translator’s help because this outlines the work of the 

translator very well for him. 

 

Step 3: Translation (first draft) 

Now the actual translation is conducted where the text is translated into the 

target language after the basic rules to be followed have been specified. This is of 

course the most important step and all the next steps are refining the translator’s 

work. That is why specifications are outlined so that the translator won’t be 

confused about how to conduct the translation.          

                                                                                                                                                  

Step 4: Break                                                                                               

It is time to forget what you are doing and to take a break for a couple of 

minutes or for some hours.                                                                                                                                              

 

Step 5: Proofreading                                                                                 

Now it is time to look into the grammatical and syntax of the text. The 

translator will make sure that no spelling or grammatical errors were made and the 

terms were used in a uniform manner keeping in mind adequate punctuation and 

font patterns. 
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Step 6: Formatting 

Now the format that was outlined in the specifications will be implemented 

including spacing, margins, numbering and bullets along with emphasis and fonts. 

 

Step 7: Editing                                                                                          

The proofread document now goes to the editing process where reviews the 

translation of the original text and make sure that the translation is accurate, 

complete, stylistically adequate and readable.               

                                                                                                                                                           

Step 8: Verification                                                                                   

Now final quality assurance of the document will be done by comparing the 

final translation against the specifications and the original text, making sure that the 

content is in order. This step is included because the following of the original text is 

different from following the specifications and we do not want these two 

requirements to go out of sync. 

 

Step 9: Delivery                                                                                        

The final document is delivered to the client in the establish time and in the 

format and specifications that translator and the client provided for the translation. 
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3. TRANSLATIONS 

According to the specialization course, the accurate meaning of the translation 

process is the connections between two or more languages. The translator will 

determine what steps are going to be followed in order to perform a magnificent and 

precise translation, in fact the person ensures that it contains proper punctuation, 

grammar, and other language elements unique to the target language.  

The process for translation is to guarantee that the precise message, style and 

tone maintain originality and closeness to the target language. Based on Larson 

(1984) “Translation consists of translating the meaning of the source language into 

the receptor language. This is done by going from the first language to the form of 

the second language by way of semantic structure. It is meaning which is being 

transferred and must be held constant. Only the form change” (p.3)  

The tools are usually facilitated by computer-assisted translation tools, for 

instance the CAT tools allow the translator to easily manage translation projects and 

source materials. Since those gadgets were provided, the effectiveness of 

translation highly increased in order to adapt the source language properly. As 

mentioned before, this program is not only about translation studies, but also it draws 

from existing knowledge in this field, as well as from other relevant disciplines.  

As a translation company, in this short essay, we analyzed the language 

translation process. Translation is necessary as a means of English language 

acquisition, learning and practice. Taking a look at the language translation process, 

the fact that translation involves more than translation word-by-word. In recent years, 

the demand for translation companies has grown considerably, they have become 

indispensable for having multiple sources that can be adapted into any language. 

The main purpose is to perform translations that effectively build cultural bridges. In 

other words, a translation company believes in a team that works carefully to achieve 

each client’s aims. 
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ORIGINAL DOCUMENT – DIGESTIVE SYSTEM 
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ORIGINAL DOCUMENT – UNIVERSITY TRANSCRIPTS 
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4. CONCLUSIONS 

 

Throughout the years, translations have been a fundamental basis for human 

communication. Perhaps for some it may seem that the translation profession is 

something totally new and has arrived as a consequence of globalization. What 

many do not know is that it is one of the oldest professions in the world. 

 

In El Salvador it is well known that there is no entity in charge of the regulation 

of translation, but nevertheless there are very good translators who are in charge of 

solving legal and educational needs. All this leads us to ask ourselves, what have 

they done to become well-known translators? Is it only the fact of knowing a second 

language that qualifies them to do this job? Is there an easy way to become a well-

known translator? 

 

As active students of a university major related to this field, we can perceive 

it from a different perspective compared to a person who does not know much about 

the field. As one of the main conclusions we can say that, in translation, practice is 

extremely important. Being a translator does not only imply knowing the meaning or 

translating the words directly. However, being a translator carries with it a great 

responsibility. 

 

Practice throughout the translation process has helped us to increase our 

confidence in translating. We can confidently say that practice has helped us develop 

great competence and overcome the fear of failure, as we gain new knowledge about 

different topics and concepts, thus being able to approach and perform translations 

with greater confidence.                                                                                               . 
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We can confidently say the practice process is helpful for the translator to 

develop competence and reach a higher level of specialization in terms of subject 

matter and terminology, so that the translations produced resemble the original 

documents written in the target language and meet the expectations of the clients. 

 

Throughout this process, it should also be noted that technology has played 

an important role in the evolution of the translation process. When a translation is 

needed, we know that a professional is needed, not only for a quality service, but 

also agility and the ability to adapt to possible changes. Due to the development of 

many new tools, nowadays it is possible to offer the client top quality translations at 

a lower cost and in a very short period of time. 
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5.  RECOMMENDATIONS 

The following recommendations are to obtain positive results in the whole process 

of the specialization: 

 

1. Read as much as possible 

2. Be curious about different disciplines and subjects 

3. Accumulate synonyms 

4. Work only with reliable sources of information 

5. Always read and review carefully what we translate 

6. If you have any doubts, let your instructor know. 

7. Respect the rules of the target language 

8. Pay too much attention to the classes 

9. Get out of your comfort zone, try to learn new things in the languages you 

specialize in. 

10. Write down everything you consider important 

11. Don't rely on online translators 

12. Do not translate entire documents using online translators 

13. Don't just stick with what you know 
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ANNEXES 
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