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ABSTRACT 

 
The following portfolio is a compilation of translation projects carried out in a 

meticulous manner, thus achieving copies worthy of the required academic level. After 

analyzing the field of specialization of each project, with the main objective of enriching 

knowledge, the corresponding translation process was initiated. On the other hand, an 

original and detailed translation process is contemplated, where the essential steps to 

execute an accurate translation are compiled. Later on, virtual tools were included that 

contribute to the quality of the translated documents, since they not only reduce the 

time required to complete the work, but also enhance the presentation of the 

translation. These tools are resources available at no cost, but the investment in them 

largely determines the quality of the result. With all the resources and knowledge 

acquired, we moved on to the translation of legal documents, characteristics such as 

ethics and confidentiality are an essential part of such work. This part of the document 

is undoubtedly the most challenging given the degree of responsibility that falls on the 

translator, such documents fulfil legal functions that can severely harm the bearer if 

there is a misinterpretation of the original document. These documents are signed and 

stamped by the person in charge of their translation, thus taking full responsibility for 

any claim or complaint made. All this work was an enriching experience in knowledge 

for future professionals in the field of professional translation. 

 
Key words: academic levels; visual presentation; virtual tools; knowledge; 
specialization course. 
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INTRODUCTION 

Translation has accompanied the human being since immemorial times, with 

the purpose of sharing what other languages express, taking the message and its 

ideas as a basis. This seems to be an easy process to handle, but a text's translation 

involves several factors before reaching the reader's eyes. This portfolio aims to 

show the different translations carried out during the specialization course in 

translation that started in May and end in October 2022 by graduate students from 

the careers of English Teaching and Modern Languages. Through these 

translations which are part of this portfolio, will be exposed to how students of this 

course were able to apply their own translation process to their translation works, 

the use of tools and technology for processing texts, images, and formats, and the 

translation of distinct documents from different areas in order to deep a bit more into 

the translation practice and internalize the translation process. The portfolio will be 

shown the translation process the students created. Each step was carefully 

explained and carried out in all the translations that are part of this project in order 

to get accurate translations from a source language to the target language. 

Moreover, this process served as a guidance that the translators could rely on at 

the moment to translate any type of text. The use of tools and technology for 

processing texts, images, and formats will be also displayed through the 

translations the students created. You will compere how the future translators´ 

design, format, and quality of translations are pretty similar to the original version. 

The translation of distinct documents from different areas will be also presented. In 

this specialization course documents such as birth certificates, high school and 

university diplomas, certificate of marriage, and university transcripts took place. 

Therefore, this portfolio is presenting not only a variety of translations the 

graduates carried out but also their learning and experience gained through this 

course. 
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THE IMPORTANCE OF TRANSLATION AT PRESENT DAY 

If speaking a language could open doors, translating could light people's 

minds and hearts in the middle of the dark. The impact of translation is beyond 

words, how much the society could have missed if there would not have been eager 

people to know what there was beyond the unknown. Translation is one of the most 

important communication tools that connects societies, cultures and, above all, 

contributes to the knowledge that is globalized and updated every day. 

The importance of translation, up to this day, has set a historical precedent. 

The contribution to knowledge is invaluable, from accessibility to literature, 

mathematics, medicine, philosophy, science and much more, are some of the areas 

of knowledge that have revolutionized the world. In addition, keep in mind that 

speaking a language is one thing, but being able to be the path for others to 

understand it, is a gift that very few possess. It can be possible with the translation 

of its content into any language available. The amount of multimedia resources 

people can access thanks to anonymous translators that bring part of a culture. 

Just as the printing press marked a before and after in translation, nowadays 

it can only compare to the internet. From the translation of texts, audio and 

audiovisual content, the Internet has an enormous reach that makes this type of 

content have a worldwide impact in a matter of seconds. Moreover, speaking about 

the impact of translation, it is so important to mention some of the most remarkable 

qualities, and skills of a proficient translator. They should be people willing to spend 

a whole afternoon enriching their knowledge into a specific area, thinking critically 

as to present a liable, accurate version of any source text into the target language. 

What nowadays translation is, is thanks to all those anonymous translators that have 

contributed to build knowledge among generations. Possibly, some of them have 

passed away without being recognized. To them, thank you very much for all the 

hard work given away to everyone thirsty for knowledge. 
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1. TRANSLATION PROCESS 

TRANSLATION PROCESS MIND MAP: 

 

 

 
1. READ & UNDERSTAND THE TEXT FIRST: 

Reading through a text is one of the most essential tasks in the translation 

process. Understanding the text is a fundamental part since the translator 

becomes familiar with the text. This step allows the translator to identify the 

original language of the text, the subject matter of the original text, and the 

nature of the translation (if it is technical, legal, marketing, or something else). 

 
2. RESEARCH: 

The research of terms or topics that the translator does not know (depending 

on the type of text) is an important step because through this research the 

translation will become precise, exact, and adequate in the language in which 

the translator is translating. The task may compromise the quality of the 

translation and also the way it will be perceived by the target audience. 
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3. DRAFT (comparison between original and translation): 

Translating and at the same time comparing both texts is an excellent 

technique when translating. Through this procedure, the translator is able to 

express the same without violating the original message from the source 

language. As such, this constant comparison between the original and the 

translation is essential for a good final product. 

 
4. LEAVE THE DRAFT ALONE: 

In many cases, the translator may feel overwhelmed or tired since he or she 

has been working on the computer for so long. Turning off the mind and giving 

a break for two minutes or two days is an excellent idea to refresh the brain. 

The translator will clear the mind and then will go back to the translation with 

the mind rested and with new ideas. 

 

5. RESUME THE TRANSLATION (look at the translation, read it aloud, and 

revise it): 

Resuming and reading the first draft aloud is essential because, through this, 

the translator will notice if there are some typos, misspellings, or any mistakes 

in general. The translator will also notice if the text reads naturally in the target 

language. 

 
6. HAVE SOMEONE ELSE TO READ IT: 

Asking for a second opinion is not a sin. Having someone else reading the 

translation is a smart idea, that person will review what is done, have a fresh 

mind, and have clean eyes that is why this person will have better ideas or 

any advice for enhancing the translation. 

 
7. INCORPORATE CHANGES: 

At this point, the translator has to incorporate all the changes that are done 

and the corrections or advice the external person shared to ensure that the 

text is error-free and consistent. 
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8. FINALIZE THE TRANSLATION: 

The last step before delivering the document is to give the formatting of the 

original document to the translation. 
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2. TRANSLATIONS 

DEFINITION OF TRANSLATION 

Generally, translation is a process of rendering meaning, ideas, or messages of a 

text from one language to another language. The accuracy, clarity, and naturalness 

of the meaning, ideas, or messages are some considerations within the translation 

process. 

The translation is an effort of finding the equivalent meaning of a text in a second 

language. The translator emphasizes meaning equivalence since the translation 

meaning is the object to be rendered from the source language text into the target 

language text. 

Translation is more than just changing the words from one language to another. 

Translating helps those who do not speak the same language, it creates a common 

understanding across many different languages reaching a larger audience. 

Translation builds bridges between cultures. It allows people to understand each 

other’s thoughts, cultures, and areas like literature, media, journalism, legal, 

education, etc. without having to learn a second language that would otherwise be 

too foreign and remote to grasp. 
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DIGESTIVE SYSTEM (ALL DOCUMENTS) 

DIGESTIVE SYSTEM TRANSLATION 3: SPANISH/ENGLISH VERSION 
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DIGESTIVE SYSTEM TRANSLATION 2: SPANISH/ENGLISH VERSION 



13 
 

 

 

DIGESTIVE SYSTEM TRANSLATION 3: SPANISH/ENGLISH VERSION 
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HOW ENGINES WORK: SPANISH/ENGLISH VERSION 
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OPERATION MANUAL MP5 PLAYER: SPANISH/ENGLISH VERSION 
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BIRTH CERTIFICATES 

SONSONATE CITY HALL: SPANISH/ENGLISH VERSION 
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3. CONCLUSION 

Translation has been a key link in the history of mankind. The origin of 

translation dates back to the time of the Rosetta stone. It was discovered in 1799 

determined that translation was being used as early as the time of Pharaoh Ptolemy 

V (196 BC). The Rosetta stone, with a weight of 800 kilos and standing more than 

one meter high, contained information about a decree praising the figure of the 

pharaoh. It had a transcript of three languages of the time: Greek, Egyptian 

hieroglyphics, and demotic script. However, to think that this caused the death of 

many people who were brave enough to give their own lives for the cause is 

impactful. In the 15th century, with the invention of the printing press, translation 

underwent the development that has brought it to the present day. Nowadays, 

globalization and the internet have helped modern translations to perfection. 

Over time, translation has improved as the time goes by. Translation 

techniques have been recognized over time. The variety of them makes a translated 

text more adapted to the original text and its essence is maintained. Not only that, 

but the techniques are adapted to the translator's taste, as he/she can use all of 

them as he/she wishes. Knowing when to use each of them is essential to be a great 

translator in this increasingly in-demand profession. 

When it comes to translation, many people think of it as simply transferring a 

text from one language to another. On the contrary, translation requires a study of 

the area of interest, consulting with professionals in the field in order to have prior 

knowledge even before starting to translate. The essence of translation goes 

beyond just changing one word to another. The power it has as a means for others 

to integrate, learn, and give their opinion is more than enough to continue with the 

honorable work of translating. Additionally, with the advent of technology, it is even 

possible to translate large amounts of information in seconds. With some margin for 

error, however, the translator can adjust any discrepancies with his or her previously 

acquired knowledge. 

The translation of legal documents is, without a doubt, the main objective of 

this course. With everything acquired throughout the course, including feedback 
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from the teacher, each translation was better than the last. To translate legal 

documents is one of the most common duties as a translator. In order to translate 

legal documents, an official translator is required. It must be someone who has 

obtained the necessary certification to perform sworn translations. In each country it 

works in a different way. On the other hand, it is worth mentioning that legal 

documents are a formal written communication used in both public and private 

administration. The purpose is to allow the fulfillment of their value as the original 

documents once they are presented in other countries. To conclude, the course had 

more than anyone could ask for, the amount of knowledge acquired and possibilities 

is worth the sacrifice. Keeping this in mind, as future translators who are committed 

to preserve the historical value of translation, let’s keep translation as a means of 

knowledge to others. 
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4. RECOMMENDATIONS 

1- If the students want to study this specialization, they have to like translating. 

2- Enroll translation I and II during the major to get familiar with most used 

translation technique that will be used in the specialization. 

3- Familiarize more with the local language and different topics that will be part 

of the specialization, for example; legal, educational, science, culture, 

technology topics, etc. 

4- Familiarize with the use of translation tools. 

5- Familiarize with the use of Microsoft Office tools such us; word, excel or 

PowerPoint because they will be useful. 

6- When translating, try to take breaks from time to time. Overwhelming will not 

make the translation better. 

7- Be autonomous and decisive. 

8- Be open to receiving comments or corrections from other people, having a 

partner to correct will be helpful. 

9- Ask for feedback. Feedback always is useful to know if you are improving 

yourself or if you are having trouble. 

10- Being aware that a translator and an interpreter are not the same. An 

interpreter works with spoken language, whereas a translator works with 

written materials. 
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6. ANEXES 

TRANSLATION AGENCY 

 

 

Link: https://mylogo.tailorbrands.com/share/7694859461 

https://mylogo.tailorbrands.com/share/7694859461
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HIGH SCHOOL DIPLOMA 
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MARRIAGE CERTIFICATE 
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ELECTRONIC TOOLS 

DeepL By Linguee 
 

Link: https://www.linguee.es/ 
 

 

Urban Dictionary 
 

Link: https://www.urbandictionary.com/ 

https://www.linguee.es/
https://www.urbandictionary.com/
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WordReference 
 

Link: https://www.wordreference.com/ 
 

 

Pixlr photo editor 
 

 

Link: https://pixlr.com/es/ 

https://www.wordreference.com/
https://pixlr.com/es/
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Myfonts 
 

Link: https://www.myfonts.com/pages/whatthefont 
 

 

Matecat 
 

Link: https://www.matecat.com/ 

https://www.myfonts.com/pages/whatthefont
https://www.matecat.com/

