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ABSTRACT 

 

It is safe to say that translation is a necessity in today’s globalized society; the advances 

in technology have allowed human communication and interactions to cross societal 

barriers in every aspect, including the language barrier. As translators, it is a must to study 

and train ourselves with the right knowledge in this area; the fundamentals of translation 

are the key knowledge for any aspiring professional in this line of business, they help us 

to go above and beyond to understand what it means to translate, the various types of 

translation techniques, as well the different processes it revolves around make us navigate 

the basics and increased our skill set by studying, practicing, and applying new dexterity 

in the practice of translation. We depict the results of this report by presenting a summary 

of the broad number of studied topics. Beginning by establishing the importance of the 

said topics regarding the basics of translation, then proceeding with the portrayal of our 

translation process through a mind map, as well as sharing a definition of translation 

based on the personal experience of the translators. In addition to the previously 

mentioned content, there is also a diverse selection of the legal and educational 

translations. 

 

  

Keywords:   Translation,   fundamentals of translation,   societal barriers,   

translation techniques,   definition of translation. 
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1. INTRODUCTION 

1.1 Summarize 

 

The following paper focuses on presenting and developing a fraction of the knowledge 

acquired during the four modules of the translation specialization course. The content of 

this portfolio has presented the work that was carried out throughout the extension of said 

course, which comes from the history and basic theory of the translation process, the 

translation techniques, and the complexity of some tools and platforms that help 

translators to carry out the requested work.  

Before continuing to share the files, we presented during this academic year (2022) it’s 

necessary to make a difference between the SL (Source Language) and the TL (Target 

Language) and the variation in their cultures makes the process of translating a real 

challenge. Among the problematic factors involved in translation such as form, meaning, 

style, proverbs, idioms, etc. The present document is going to concentrate mainly on the 

translations done by the group in general. 

At the beginning of the course, it commenced by studying the history of the first 

translations done by humans that take us back to the Rosetta Stone and the “Babel tower” 

where God divided the languages as a punishment for the people that were trying to reach 

heaven by the construction of this one. It represents the religious aspect; however, it 

evolves into more than only religion. 

Moreover, the facilitator demonstrated some basic techniques which translators can utilize 

for the transcripts to become high-quality developed and all together with some tools and 

software to transform this whole process, which was rough over time, to be now a task 

that can be handled in a short period of time but equally effective. 
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1.2 The importance of translation in the present day. 

 

Considering that there are more than 7,000 languages in the world and that it has 

evolved, appeared, and disappeared through time, frequently it’s assumed that 

translating is an easy task or that it can be replaced by an app on your cell phone that 

will translate everything, but the reality is that it cannot. Translators have gone through 

a lot of historical events that have evolved the way it is done nowadays, referring to 

the fact that everything was written in papyrus in 2,560 B.C. - 2,550 B.C. made the 

task even more difficult. (Green, 2021) 

Then, moving some centuries in the future, the printing press appeared and that 

helped a lot but still not enough until the technological revolution appeared with the 

computers, a new era. Nothing more needs to be said than to note the obvious fact 

that a Multiplicity of languages obstruct the cultural interchange of Earth's cultures and 

is a significant disincentive to universal communication. This comes to several fields 

such as medicine, technology, economy, politics, etc. Here is the point where 

everything evolves and changes, so knowledge does, and this brings all together the 

translation to share that knowledge globally.  

Today's world still has a significant demand for translation since, because of 

globalization, the communication between languages and cultures needs to be clear 

and effective because of globalization. Translation is beneficial for businesses, 

educational institutions, and humanitarian missions. (Morel, 2019) Through the power 

of translation, you will not only be able to communicate with more people than you 

ever imagined, but you will also be able to get access to more knowledge that is 

reflected in everything you do, hear, and see daily.  
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2. TRANSLATION PROCESS 

 2.1 Concept of translation process.  

 

Translations are not executed in a straight line; instead, they are a collection of tasks 

varying in duration and complexity. Translation is a process, and based on a variety of 

criteria, each procedure has a particular level of demand. Although each expert manages 

their workflow as effectively as possible and has a distinctive organizational process, 

these are the phases we believe are fundamental to any translation process. (Ordudari, 

2018) 

The process of translation is much more complex, particularly in specialized fields. All 

these tasks are necessary to provide your client with a product of the highest quality that 

helps you achieve clear and natural communication in the target language. (Pérez, 2022) 
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2.2 Translation Process. 
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2.3 Development of the translation process. 

 

1. Read the text: This is the first step because to translate a text we must know how much 

we already know about that topic, etc. 

2. Identify any new vocabulary or idioms: It’s very important to identify the sections that 

might be challenging for the translator to research them. 

3. Research: Once the understanding of the topic and its difficulties is set, then it’s 

necessary to follow the research to provide a good translation. 

4. Translate: After researching we can begin translating the text. Some professionals get 

support from software (CAT) which helps in productivity. 

5. Proofread and correct: When the translation of the text is done then we must always 

proofread the text to find any mistakes and apply any necessary corrections found during 

the proofreading. 

6. Hand-over: Once the text is finally translated and corrected, we can proceed with the 

handover of the project. 
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3. TRANSLATIONS 

3.1 Definition of Translation  

 

Throughout the development of the academic resume of the specialization course, the 

different areas that constitute a translation, such as grammar, linguistics, types of 

translation techniques, as well as the development of a translation process, are practiced 

and studied to provide future translators with a strong knowledge base in their professional 

field. This provides an understanding of what translation is, however, a definition for this 

process results quite complex due to the broad nature of its use. 

The complexity of creating a definition for translation rests in the fact that it’s widely 

influenced by many cultural, social, historical, and linguistic factors. In the article “A 

Socially Neutral Definition of Translating” Brian Mossop infers that “historically, translation 

has been different things in different times and places”. That is, social norms have dictated 

that the label ‘translation’ be applied to one set of texts at one time/place, but a different 

set of texts at another time/place. As a result, definitions of translation tend to be covert 

statements of what a society, or subgroup within a society, sees as the proper way to 

translate” (Mossop, 2003). 

Although the previously mentioned factors make it difficult to create a definition for 

translation, it can also be beneficial to elaborate a definition based on the translator’s 

cosmovision. Thanks to the theoretical and practical development of the fundamentals of 

translation in the specialization course, translation can be defined as the process in which 

the information of a document in its source language is read, analyzed, and finally adapted 

to a new target language, different from the one it was originally written in, with the 

objective,of making said information available for a new receptor who is a user of the 

target language. 
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3.2 Translations  

3.2.1 Digestive System  
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3.2.2 Operation manual mp5 player  
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3.2.3 Birth certificates  
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3.2.4 University Transcripts  
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3.2.5 University Diplomas 
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3.2.6 Marriage or divorce certificates  
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3.2.7 Protocol of Agreement  

Original Version 
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4. CONCLUSIONS  

It has already been heard that translation is the transmission of written text from one 

language to another. But it is necessary to clarify that translation is not only about using a 

virtual translator but about creating something new with a different culture. As Roland 

Bastes said: the translation consists in creating a new object which does not belong to 

anybody (Barthes, M. 1984. Wolf p.2) In each translation, the translator must be careful 

and at the same time research terms to make sense of the text and make it look like it 

was originally written in the target language. 

One of the things that can help the translator to achieve an excellent translation is to follow 

an order of steps or process to translate a text.  This process can be chosen from the 

many that are already established, among the most used are: 

1.    Translation, editing, proofreading (TEP, the golden standard) 

● First, a specialized translator translates the text. 

● Then a focused editor ensures that the translation conveys the exact meaning of 

the original in an adequate style and contains no industry-specific errors. 

● Finally, a proofreader ensures that the spelling, punctuation, and grammar are top-

notch. 

2.    Translation, editing (TE) 

●  First, a specialized translator translates the text. 

● Then a focused editor ensures that the translation conveys the exact meaning of 

the original in an adequate style and contains no industry-specific errors. 

3.     Translation, proofreading (TP) 

● First, a specialized translator translates the text. 
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● Then a proofreader makes sure that the spelling, punctuation, and grammar are 

top-notch. 

4.    Machine translation, post-editing, and proofreading. 

● First, a machine translation engine translates the text. 

● Then a human post-editor verifies the translation. 

Also, the process can be created depending on the preferences and convenience of the 

translator. 

The students of the specialization verified that following a translation process it was easier 

to translate each document. And without a doubt, it is more comfortable to follow a process 

created by the student than an existing one because each student knows himself and 

discovers which technique or tool is more comfortable for them. 

The students were also able to discover some advantages of using a translation process, 

such as less time being used when translating, at the same time the translators felt less 

frustrated and were able to enjoy the process, it became easier for them to know the 

terminology and the subject of each text and increased the quality of the translation. 

Finally, it is important to mention that the students gained more self-confidence, and it was 

verified at the time of making the last translation since it was a process that they knew 

and that had been applied since the beginning of the specialization. 
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5. RECOMMENDATIONS  

Things students have to do 

● Students must be punctual and enter the meeting on time. 

● Always make notes of the most important details mentioned in class. 

● Students should ask any questions they have. 

● Rely on each tool learned during the course. 

● Always try to perform each of the weekly practices. 

● Enjoy the process of each translation. 

Things students have to avoid 

● Avoid procrastinating. 

● Students must not only be a spectator of the class but must give an opinion on 

the topics discussed. 

● Prevent being dependent on virtual tools, it is always necessary for the student to 

review the translation. 

● Avoid any distracting objects during class. 
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