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1. ABSTRACT 

 

The report discusses the definition of the translation process and provides insights 

into each phase involved, highlighting the challenges and techniques encountered. 

Additionally, it presents a compilation of the translation projects undertaken during 

the specialization course, encompassing a diverse range of documents, such as 

birth certificates, university and high school diplomas, academic transcripts, an 

article on the digestive system, a user manual for mp5 player, a marriage certificate 

and an automotive magazine detailing the workings of a Toyota vehicle engine. The 

translation process entails several interconnected stages. Firstly, a thorough 

analysis of the source text is conducted to grasp its meaning, intent, and cultural 

nuances. Following this, appropriate strategies and techniques are employed to 

ensure accurate transfer of the source text's message into the target language. The 

subsequent phase involves the actual translation, where linguistic and cultural 

aspects are considered, and creativity is employed to convey the original meaning 

effectively. Post-translation, rigorous editing and proofreading are carried out to 

refine the target text and ensure linguistic coherence and precision. Finally, a quality 

assessment is conducted to evaluate the fidelity of the translation in comparison to 

the source text. This report sheds light on the complexities of the translation process 

and showcases the practical application of acquired skills through a diverse set of 

translation projects. It underscores the importance of linguistic proficiency, cultural 

understanding, and attention to detail in achieving accurate and effective 

translations.  

 

 

Keywords: translation process; linguistic proficiency; cultural understanding; 

practical skills; diverse documents. 
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  2. INTRODUCTION 

2.1 Introduction 

We often have a relative or a friend asking us what the meaning of the lyrics 

of a song is, or what someone said while watching a video or a movie. More often 

than not, people will assume that because of our major we will be able to come up 

with an accurate translation on the spot. However, being fluent in a different 

language is only the starting point.  

 

Translating is a demanding mental process that requires switching between 

languages to get an understanding of the source text, choosing appropriate 

vocabulary, following grammar rules, doing additional research to maintain the style 

and tone of the source language as well as managing time efficiently. That is why 

we need specialized training to develop translation skills and gain experience.  

 

Through our Specialization Course in Translation, we first learned the history 

of translation and its role in the world as the bridge between multiple cultures along 

with its fundamental concepts and the differences between literal and oblique 

translations, as well as the translation techniques that can be used for individual 

words or phrases to achieve the best translation. With this background knowledge, 

we realized that translating a text means carrying out multiple tasks with different 

timeframes and degrees of complexity that is why we created our translation process 

which was customized to help us work as efficiently as possible on our projects.  

 

In addition, we combined our translation process with computer-assisted 

translation tools (CAT tools) to take our translation work to the next level by 

improving the consistency, analysis and management of our projects. These tools 

are helpful to create an initial draft, but cannot replace human translators as they 

lack naturality since they struggle with understanding emotions and adapting the 

texts to a specific audience based on their age, academic level, cultural background, 
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etc.  

 

To be good translators, we need to keep in mind that practice makes perfect. 

That is why we focused on translating multiple texts from English to Spanish and 

vice versa throughout this course, which you will find in this portfolio along with our 

conclusions and some useful recommendations for future translation students. 

  

2.2 The importance of the translation 

The translation world is gaining relevance as the time passes, but continues 

to be a topic that lacks relevance and acknowledgement from society. Indeed, it is 

more than just changing the words from one language to another. Actually, it helps 

to build a bridge between cultures around the world to stay in communication. It 

keeps us closer to those experiences that could be too far from us.  

There is a vast number of languages around the world, and we cannot expect 

to learn each of them or to change our native tongue. So, how can we know about 

our surroundings? How do we know about the history of languages that no longer 

exist? The answer is translation, the process that takes a word and transmits in 

essence and meaning the same purpose as in the source language to the target 

language, in accordance with the culture of a whole country. The Bible is a great 

example in the history of translation, which has been translated into approximately 

531 different languages. Due to this, a person from France can read it in his/her own 

native tongue as well as someone from Korea can read the story of Jesus Christ. 

Nowadays, there exist different tools that appear to do the same work as a 

translator. Because of these, people tend to think that translation is an easy task and 

everyone who barely knows a second language can do it, but those will never convey 

the feeling and main purpose of the message, or may never show the emotion that 

each culture has to express in its own way. Certainly, a translator must be skillful not 

just for changing words, but understanding the language and culture of the source 

and target language in order to maintain the same meaning in the translated text. 
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In a modern and diverse world like ours, it is a must to be in constant 

communication, as it is a basic human need. Our society needs translators because 

their work is relevant and important in order to share ideas and information in many 

areas such as literature, media, journalism, business, technology, education, law, 

among others. 

The purpose of translation will always be to create a bridge among people 

and cultures, so we can share ideas and understand each other without learning a 

second language. There are 7,000 spoken languages in the current world, and it is 

not possible to learn them all (Why is Translation Important in Today’s World, 2022). 

It is beneficial to expand our knowledge, so translation exists to incentivize learning. 

It is crucial to keep in mind that translation is even more complex than just translating 

words, it needs to be executed by professionals to reach and to develop accurate 

results when translating. Definitely, translation keeps us connected with our past and 

will keep us connected with our future.    
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3. TRANSLATION PROCESS 

3.1 Concept of Translation Process 

The very first record of a translation in human history is the Rosetta Stone 

dated to 196 BC during the Ptolemaic dynasty. Nevertheless, the translation has 

evolved substantially with the passing of the centuries. Cronin (2013) argues that 

“any form of global interaction cannot occur without interlingual activities and thus 

globalization denotes translation” (Doherty, S. 2016). Given that, the translation 

process ought to be constantly updated to produce the most accurate translation 

possible. 

The definition of translation from the online Collins English Dictionary that literally 

reads “If something that someone has said or written is translated from one 

language into another, it is said or written again in the second language.” and 

subsequently the definition of process that literally reads “A process is a series of 

actions which are carried out in order to achieve a particular result” (Collins. (n.d.). 

Definition of “process.” Retrieved September 25, 2022), the concept of translation 

process would be then: A series of translation strategies, which are followed 

accordingly to achieve the most accurate translation from the source language into 

the target language. 

 

 

 

 

 

 

 

 



10 
 

3.2 The Translation Process MindMap 

 

3.3 Translation Process Explanation 

Considering that the translation process is a series of steps to follow, it should 

be noted how essential it is to stick to the list below to get the best results. 

Translation process 

1. Read the document: This step will give us an initial idea of the subject, style, 

and vocabulary to address to the correct target audience. Also, we can do 

some preliminary research if needed in regards to the topic or vocabulary 

used in order to do a proper translation. 

2. Analyze the document: After the first reading of the text, it is necessary to 

make a scrutiny of the document. In this step, we may underline and search 
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the terms and phrases that we do not understand or do not know either in the 

original language or in the target language. 

3. Pre-translation: After the steps of reading and searching, we begin with the 

pre-translation which is the research of the concepts or idioms that are 

unknown to us. If necessary, a glossary can be created as a helpful tool when 

translating the document. 

4. Translation: Here we start translating the original text into the target 

language, which would be the first draft, using the proper translation 

techniques. The main objective in this step is to produce a translation in the 

target language, not minding about the details, but to have a first clear idea 

about the content. Hence, it is important to take into account the previous 

investigation made for the translation. 

5. Proofreading: In this step, we take time to read the first draft as many times 

as needed and compare the translation between the original text and the 

translated text.  

6. Edit the document: After reading the first draft as much as needed, we may 

identify errors; therefore, we should edit the very first translation and make 

the corresponding corrections, always being loyal to the original purpose of 

the text. This is in order to improve the translation, so it looks natural in the 

target language. 

7. Take a break: After working a long time in the translation of the text, it is good 

to take a break. We can get outside of our workspace and do something else 

to relax. It is important to disconnect ourselves from the translation for a while, 

then we may come back to continue with the next step. 

8. Second proofreading: This step is essential to find some possible mistakes 

that were not noticed before, this thanks to the break that we had taken 

previously. After correcting errors, we may also compare the original 

document with the translated text to make sure that everything is accurate. 

9. Check format: Now that the revision and edition of the translated text is done 

and no mistakes were found, we can proceed by adapting the format of the 

translated text according to the original document. 
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10. Final revision: After all this process it is important to read and review our 

final version of the translated text to avoid any type of error that may affect 

the quality of the document. 

11. Render the document: The last step is the release of the document. It is 

necessary to make sure to use the means previously agreed with the client. 
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4. TRANSLATIONS 

4.1 Definition of translation 

As the world has been spread by cultures and languages, translation has 

been an important field for mankind as a source of communication in order to 

maintain cultures joined. In addition, most of the people in the world have been 

exposed to any type of translation throughout their lives. For example, when 

someone reads a book of an author who is originally written in French, but the reader 

only speaks Spanish. That is the reason why translation is very important, so people 

are able to spread their ideas in other languages. 

Our experience during this course has been a journey in which each of us 

learned from scratch the history of translation and how people often confuse it with 

interpretation. This one need someone to come up with a not so accurate 

explanation of what someone is saying on the spot. On the other hand, translation 

requires more time as the final result is presented in written form; this means that a 

translator must convey the message from a source text into a target language. To 

achieve this, a translator must master multiple terms and techniques like: 

transposition, modulation and adaptation, to name a few. 

To translate a text is also important to set a previous translation process that 

will serve as a guide to set specific timeframes to find the best way to research 

unknown terminology, when and how to treat an image, as well as finding the best 

translation tools and techniques to create the best work possible in any field. This is 

not only about changing words from one language to another, it actually goes further 

as it is a complex and diverse job that not every person that speaks a second 

language can execute as it requires its own methodology.  

In conclusion, we have experienced as a group this job is indeed a 

challenging profession, since a translator needs to have specific knowledge to apply, 

as no one can translate a text when its content is out of their scope. Furthermore, it 

is fundamental to charge your worth to value the time and effort invested.  
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4.2 Translation of documents  

Digestive System 

Original Document 

 

 

 

 

 

 

 

 

 



15 
 

Translated Document 

 

 



16 
 

Original Document 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



17 
 

Translated Document 

 

 



18 
 

Original Document 

 

 



19 
 

Translated Document 

 

 



20 
 

How engines work 

Original Document 

 



21 
 

 



22 
 

 

 



23 
 



24 
 



25 
 

 



26 
 



27 
 



28 
 



29 
 

 

 

 



30 
 

Translated Document 

 



31 
 



32 
 



33 
 



34 
 

 



35 
 



36 
 



37 
 



38 
 



39 
 

 

 

 



40 
 

Operation manual mp5 player 

Original Document 

 



41 
 



42 
 



43 
 

 

 



44 
 

 

 



45 
 

 



46 
 

 

 



47 
 

 



48 
 

 

 



49 
 

 



50 
 

 

 



51 
 

Translated Document 

 



52 
 



53 
 

 

 



54 
 

 



55 
 

 

 



56 
 

 

 



57 
 

 

 

 



58 
 

 



59 
 



60 
 

 



61 
 

 

 



62 
 

 

 



63 
 

Birth certificates 

Original Document 

 



64 
 

Translated Document

 



65 
 

Original Document 

 

 

 



66 
 

Translated Document 

 

 



67 
 

Original Document 

 

 

 



68 
 

Translated Document 

 

 



69 
 

University Transcript 

Original Document 

 

 

 



70 
 

Translated Document 

 



71 
 

University Diplomas 

Original Document 

 



72 
 

Translated Document

 



73 
 

Marriage certificate 

 

Original Document 

 

 

 

 

 

 

 

 

 

 

 

 



74 
 

Translated Document 

 

 

 

 

 

 

 

 

 

 

 

 

 



75 
 

5. CONCLUSIONS 

• Translation has been very important since a long time ago. Indeed, almost 

everyone has been exposed to it and has been in contact with any type of 

translation all along their lives. For example, movies, books, songs, etc. This 

has impacted the culture of everyone, and how they interact in order to 

transmit a message. 

• Most people think that someone that speaks another language can translate. 

This is not true, as speaking a language can be useful when communicating 

with others, but translation can be a difficult task as it requires a specific 

knowledge and skills that must be applied when translating a document.  

• There are some techniques that can be used in order to provide a natural 

translation from the source text into the target language. This in order to avoid 

a literal translation and apply the correct phrases from the language we are 

translating into.  

• Translation is not only an exchange of information in written words, it is more 

than that. It implies being aware of each culture and language. Therefore, the 

translator must be involved in this diverse knowledge in order to deliver an 

accurate job, and also needs to make sure that the reader may not 

misunderstand the ideas. 

• CAT tools are used in order to provide us with better assistance as they 

support the translation process. These softwares are very useful, as they can 

help to translate faster and increase the quality of the translation. In addition, 

they allow the translator to manage and edit the text if needed. Furthermore, 

they store the information until it is done. 

• The translation process is necessary to assure that the source language 

conveys the same message into the target language. Anyone who translates 

a document may follow a translation process with the purpose of achieving a 

high-quality result. 

• Translations are not universal as the translation process may vary depending 

on the translator or agency, since it is adequate according to their 

requirements taking into account their time and quality implied in the 
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translation of the document. In addition, the usage of the words depends on 

each translator, not all of them use the same techniques and tools. 

• Not all translators can do a proper translation of any kind of topic. Thus, this 

means that translators must provide their services according to their field of 

knowledge in which they are specialized. It is not ethical to translate a 

document without having a background about its content, as there are some 

terms used specifically for each area, which the translator may not be aware 

of. A word in a medical field could mean something very different in another 

field. 

• It is essential to do a proper and deep investigation about the topic that is 

going to be treated, so the translated text matches the information given in 

the source text in order to avoid confusion for the reader. Or even more 

important, to avoid changing the meaning from one language to another. 

• People expect translators to do a quick job. This cannot happen without taking 

the proper time to execute it. Sometimes, it is expected to do an extense 

translation from one day to another, but this is so far from the reality as 

translation is a difficult task that cannot be done in limited time. This process 

may take days, weeks or even months depending on the number of pages 

the document has. 

• It is common to face difficult situations during the translation process where it 

is hard to reach an agreement, so it can take some time to get opinions 

together and be in unanimity. Actually, this is part of the process and it is 

natural to experience those disagreements. In fact, feedback is helpful to 

improve the overall quality of the translation. 
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6. RECOMMENDATIONS 

• Initially, we recommend reading the document as many times as needed to 

understand the object and the main essence of the content. This is 

fundamental to create an accurate translation process based on available 

time and style of work. 

• While working as a group in the different projects presented in this portfolio, 

we recommend doing deep research of the topic and vocabulary. Do not take 

for granted the meaning, and keep in mind that there are different definitions 

depending on the context of the text. 

• We recommend doing a final revision of the translated document by an 

external proofreader, in order to make sure of the accuracy of the text. Keep 

in mind that this person must be fluent in the target language and have an 

understanding of its culture. 

• It is crucial to be loyal to the translation. Do not add or miss information into 

the target text, unless those changes do not interfere with the essence of the 

original document. Do not impose or share personal preferences, opinions or 

ideologies that are not mentioned by the author. 

• We advise doing a brief and final review of the translated text to check the 

company names, name of the clients, numbers, dates, etc. It is necessary to 

do a side-by-side comparison between both documents, in order to prevent 

future inconveniences. Try to double check meticulously those details before 

the delivery of the document. 

• Try to use as many resources as you can, also use both physical and virtual 

dictionaries that are well known and certified. Moreover, make use of 

translation tools to have a better idea of how to proceed with the translation. 

Anyhow, do not trust completely in the result they provide, as they will not 

replace your perception of the context.  
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8. ANNEXES 
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