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ABSTRACT 

 
Throughout this specialization course, it has undertaken a meticulous and detailed task: the 

translation of a wide variety of documents, including everything from birth certificates and 

legal documents to medical certifications. This process has not only a compilation of projects, 

but a deep exploration that has allowed to acquire knowledge in the art and science of 

translation. It has immersed in the complexity of diverse documents, addressing everything 

from technical texts to literary pieces, with an approach that has demanded precision and 

linguistic sensitivity. In approaching each text, it was applied a careful approach, unraveling 

the meaning and cultural subtleties underlying each word. This translation exercise has not 

been limited to simply transcribing words from one language to another, but it was 

incorporated a series of additional steps to ensure the fidelity and coherence of the message. 

From extensive research to consulting experts in specific fields. In summary, this course has 

been much more than a simple compilation of projects; It has been a journey of discovery 

and learning in the art of translation. This project supports not only in language skills but also 

in cultural and technical understanding, thus elevating the ability to communicate accurately 

and fluently in different languages and contexts. 

keywords: translation, knowledge, approach, languages 

 

 

 

 

 



2 
 

INTRODUCTION 

 

This specialization course has been essential to finalizing the degree process, which 

allowed us to add more knowledge in a new field that goes hand in hand with the English 

language. It is so important to mention that the fundamentals of translation represent an 

important key in written communication. For that reason, this course was developed in four 

different modules, in order to make not only learning but also practicing more efficient. 

Each module provided specific knowledge, starting in an orderly manner with Fundamental 

and Translation Techniques, which provides accurate information about translation and its 

background. Furthermore, it to know the different types of translation known as oblique 

and literal translation, and their importance in a real world of different Laboral fields.  

Likewise, the detailed study of the different basic techniques that can be used in the 

translation process, such as transposition, modulation, equivalence, adaptation etc. have 

been of great help for the first practices of translation of simple texts that were developed in 

this first module. Besides this, be aware that to carry out a good translation it is required to 

have a good organization, therefore, in our second module Process of Translation we have 

learned to be organized in our work as translators, it allowed us to consider in an orderly 

manner the steps to achieve an effective translation.  

In the next module Technological Tools for translation pointed out the importance 

of the ongoing learning of handling of different cat tools, different online dictionaries, and 

images translators for the fact that nowadays technology has become a support for human 

beings in almost every area making the tasks easier. All these modules facilitated the 

essential knowledge to be able to translate not only simple documents but also legal 

documents in the final module Translation practices. 
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1.THE IMPORTANCE OF TRANSLATION AT PRESENT DAY  

 

Translation is a necessity of communication for human beings. Today is essential to 

be communicated, breaking all those barriers that limited communication between different 

cultures. Actually, it is so important to point out two things, translators and translations are 

fundamentals. According to TRANSLATIONS, (2019) “translation spreads information 

and encourages the exchange of ideas at a global level. Translators have an essential role in 

the way knowledge and information travels across the globe, overcoming communication 

barriers and bringing people together.” Another important fact to affirm  that translation is 

totally crucial beyond of the borders  is that  many people need to undergo different 

processes in which the translation of legal documents is essential to carry out processes in a 

foreign country,  for instance the translation of Birth certificates, Marriage and divorce 

certificates, Immigration paperwork , Court transcripts, Legal texts, Medical reports, 

Contracts and other official documents that without the correct translation, could not be 

valid or  legal which could cause setbacks in the processes and even be the impediment to 

complete any procedure successfully.  MITI (2022) claims “there is no other type of 

translation that would be more essential than legal translation.” 

Does translation benefit only the professional or legal area or does it contribute 

something to daily life? Morel (2019) states “the significance of translation in our everyday 

lives is more multidimensional than we realize.” Many people who do not have knowledge 

of a second language probably think that they are exempt from having contact with the term 

of translation. But there is something extremely important that even in everyday life it is 

needed, the comprehension of information of different products and it is here when 
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translate is facilitating the use of different machinery or appliances since without the 

translation of different manuals into the native language, people would not know what to do 

or they would have difficulties for the proper use of electrical appliances. In fact, many 

companies need translation, and it is really the key to being able to present their products or 

services to the whole world to expand and be recognized. 

Undoubtedly there are many reasons that support the fact that the essence of translation has 

become vital in all areas, in everyday life, in the commerce of many companies, in the legal 

field, etc. Ciferník (2020 ) supports that “ translation is more than just changing the words 

from one language to another. Translation builds bridges between cultures. It allows you to 

experience cultural phenomena that would otherwise be too foreign and remote to grasp 

through your own cultural lens.” 
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2.TRANSLATION PROCESS 

 

2.1 CONCEPT OF TRANSLATION PROCESS  
 

The translation process has been applied through decades with different 

steps; however, there are tools that make it a feasible process. Its concept has been 

formulated as an application of procedures to obtain a translated document properly. 

“The translation process can be broken down into three general strategies: 

understanding and reasoning; searching; and revising” (Lauffer, S.f.) The 

understanding and reasoning process is applied in the first place to translate any 

documentation, whether a document, diploma, certificate, letter, etc. That translation 

process means how a translator begins to become acquainted with the new 

documentation and reasoning under which context could be used. This part is 

essentially required as if the work can be accepted or rejected since it must consider 

the different elements such as the format, complexity, terminology, background to 

complete that work, etc.  

 

“This is the main phase of the translation process, where the translator 

chooses linguistic equivalents, and where the translation takes shape. During this 

phase, the specialized translator weaves his web and gives life to a textual product 

linked by a relationship of equivalence to its original text. …” (Tommaso, S.f) As it is 

known, this process continues with a deep investigation into the terminology, and it 

must take into consideration the area in which it is working. Each translator could 

have an area of preference in which they can feel safe to work, so it is usually 
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accepted, mainly in documents like those. In this second step, a translator can 

choose a technique to be applied of preference.   

  

“During the searching stage, the translators looked for words, expressions, 

terms, titles, and collocations using a variety of resources including dictionaries, 

websites, databases, and advice from colleagues” (Lauffer, S.f) This concept 

involves a deep investigation into the new language and is carried out like a ritual by 

part of the translator. Without a doubt, this process not only implies knowledge but 

also the ability to pay attention to details that may or may not favor the final 

document.  With the time considered a translator must put into order the preliminary 

work. At this point the process is almost finished, the translators pay attention to their 

work and how to improve it so that it sounds more natural. By making the necessary 

revisions, the translator is ready to present their final work to the client.  
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2.2 MIND MAP 
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2.3 STEPS OF TRANSLATION PROCESS 
 

1. Analysis of the text.  This important step is crucial to read carefully, since this step is 

when the translator analyzes the area that the document is about. Reading and 

scanning the document supports the translator to be concerned if it would be possible 

to work on it. 

2. Look for unknown words. After checking the text, the documentation is approved by 

the translator. The next step is to look for unknown words. In this part the translator 

must take into account the context to look at the corresponding terminology or the 

key concepts. 

3. Research different resources related to the text. Choosing appropriate resources in the 

investigation will help to find complementary resources for the document or work. In 

this part the translator makes a deep reading for a considerable time. 

4. Translation. It is when the translator has completed the research process and the 

investigation of the documentation successfully. Now it is the time to begin 

translating, and in this step the translator writes down the first draft of the 

documentation. 

5. Reading our first version of translation. In this step the translator must supervise by 

reading the paragraphs of the work. Eventually by reading what has been completed 

the translator will look for the spelling, concordance, ideas, and any 

misunderstandings that could not sound appropriate in the text. 
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6. Editing. After reading and considering how the text sounds, the translator should 

consider changing words, phrases, or any other term. By editing all those sentences, 

ideas, or different details that need to be improved, the translator avoids confusions 

in the documentation. 

7. Proofreading. If it is considered that the work is almost finished, it needs to do the 

last step, which is proofreading. It is where the translator should revive the last time 

before sending the work. It is a crucial part since there can be tiny spelling mistakes 

which can affect the presentation of the work. 

8. Delivery date. 

2.4 TRANSLATION TECHNIQUES  

1.Borrowing is when words, expressions or phrases belong to another language, and they 

are taken into a target language. Commonly Borrowing is applied to maintain or preserve 

those words since there is no equivalence in the target language. 

Pizza (Italy) Tele ( Greek)  Kimono ( Japanese) 

2. Calque is when it is taken any phase, word, or expression into another one, but without 

any change. It is the literal translation. It can help a translator in some cases; however, it 

is not recommended to do it every time in any translation work. 

Examples: The English term ‘skyscraper’ is translated as ‘gratte-ciel’ in French. 

3. Transposition consists of replacement from one grammatical category to another, while 

still maintaining meaning. In languages with different grammatical structures, this 

translation technique is frequently necessary. 
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Example: English Hand knitted (noun + participle) becomes Spanish Tejido a mano 

(participle + adverbial phrase). 

4. Equivalence: sometimes when a translator needs to translate any idiom, phrase it is a 

little bit difficult to find out if it sounds natural, so it is necessary to apply this technique. 

For English it is necessary to find an equivalence to Spanish such as the name of movies, 

players etc. 

 Example: Sonrisas y lágrimas to the film The Sound of Music in Spanish 

5.Literal translation is one of the techniques that translators often try to avoid using in 

their work, however it is a useful technique in certain moments. Using this technique 

involves translating word by word into the desired language. 

Examples: Te estoy tomando el pelo (I’m just pulling your leg) Literal: I’m taking your 

hair. 

Ponte las pilas (work hard) Literal:  Put your batteries on 
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3. TRANSLATIONS 

3.1 TRANSLATION DEFINITION 

First of all, conceptualizing the term translation is something very complex since each person 

could have his or her own definition of its meaning according to his or her knowledge in this 

field of work and relation to the term or how the person has become familiar with it. There 

is a diversity of opinions giving a meaning of what translation is, which cannot be dismissed 

as completely wrong since each person who works as a translator has his or her own concept. 

Now, based on the closeness that we have had during the practices carried out in the 

development of this specialization; we could add in defining what translation means.  

Translation is o a very important tool within written communication, it plays an essential 

role, since it allows changing a text from a foreign language to the native language of people, 

which allows them to understand effectively what is being communicated through that 

written text. In addition to that, translation is the process to which a written text is subjected 

for transformation from its source language or original language to a target language or 

mother tongue of the people to whom it is addressed, making possible the connection between 

countries with different native languages, which could be carried out literally word by word 

or obliquely, in which other structural elements are involved.  Besides,  taking  into 

consideration other details related to this term, it could be said that  it is  the procedure that 

the translator applies following certain ordered steps as a method, applying different 

techniques that are considered appropriate and necessary (transposition, adaptation, 

explanation, expansion, among others) to transcribe a document from one language to 

another, taking into account the culture, language and expressions of the place, without 

changing the meaning or altering it, but rather maintaining the fidelity of the meaning itself 

to achieve the effective communication 
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3.2 TRANSLATION DOCUMENTS: 

PLANTS: ORIGINAL 
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DIGESTIVE SYSTEMS: ORIGINAL 
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DIGESTIVE SYSTEM: TRANSLATION. 
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DIGESTIVE SYSTEM: ORIGINAL 
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DIGESTIVE SYSTEM: ORIGINAL 
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DIGESTIVE SYSTEM: TRANSLATION 
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COMICS 1: ORIGINAL 
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COMIC 1: TRANSLATION 
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COMIC 2: ORIGINAL 
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COMIC 2: TRANSLATION 
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HOW ENGINES A WORK: ORIGINAL TEXT 
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HOW ENGINES WORK: TRANSLATION 
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OPERATION MANUAL MP5 PLAYER: ORIGINAL 
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TRANSLATED 
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BIRTH CERTIFICATES: ORIGINAL 
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BIRTH CERTIFICATE: TRANSLATION 
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BIRTH CERTIFICATE: ORIGINAL 
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BIRTH CERTIFICATE: TRANSLATION 
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MARRIAGE CERTIFICATES: ORIGINAL 
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MARRIAGE CERTIFICATE: TRANSLATED 
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MARRIAGE CERTIFICATE: ORIGINAL 
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MARRIAGE CERTIFICATE: TRANSLATED 

 

 

  



60 
 

 

CERTIFICATE: ORIGINAL 
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TRANSLATED CERTIFICATE  
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DIPLOMAS: ORIGINAL 
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CERTIFICATE: TRANSLATED 
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MEDICAL CERTIFICATE: ORIGINAL  
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MEDICAL CERTIFICATE: TRNASLATED 
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4. CONCLUSIONS 

 

Playing a role as translators can conclude that translation facilitates the communication 

of different information, no matter what area it belongs to. It is a useful tool for people around 

the world, it benefits daily life, business, culture, publicity advertisement, and legal processes 

among other things.  It can be said that without translation people cannot access information 

and knowledge that would otherwise be inaccessible because of the lack of knowledge of 

different languages.  Therefore, translation breaks all those barriers between borders, 

allowing the exchange of relevant ideas, and information, being part of international 

communication in the age of globalization that thanks to the support of translation is 

achieved. To illustrate, translation helps not only know but also preserve culture and identity. 

For example, the translation of different literary works, films, lyrics, and folk stories of a 

country or town and all those cultural aspects outside our own that nowadays can be 

appreciated in foreign countries. Besides, the commercialization of companies has grown to 

such a degree that they have become multinational, which without the intervention of a good 

and efficient translation of their indications into products, it would have been quite difficult 

to achieve. 

Another important conclusion is that, to become a translator is highly advisable to prepare 

academically and acquire specific training and courses strongly related to translation.  Having 

a solid background in languages and specialized knowledge in specific areas is essential to 

provide quality work. Just to detail, taking college education, and certifications by 

professional institutions or companies (like American Translator Association, ATA) are 

excellent and required. Also, there are translation courses available online and at educational 

institutions. These courses provide different aspects such as background translation, theory, 
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techniques, computer-assisted translation (CAT) tools, translation project management, as 

well as the opportunity to specialize in specific areas. Moreover, the real practice of 

translation of different documents is important to gain practical translation experience. This 

can be accomplished by working with organizations that require translation services, or 

simply people who request this service. It is so important to remember that practical 

experience is key to developing solid skills and knowledge in this field. 

 

Knowledge of different kinds of translation and the different techniques is fundamental 

to being an effective translator and delivering quality work. Translation techniques are tools 

that translators use to face the linguistic and cultural challenges that arise during the 

translation process. Knowledge of the types of translation is of great importance since it 

depends on whether the message is well structured or whether it is necessary to apply 

different techniques so that the translation is quite coherent. For that reason, it is important 

the comprehend them,  when using a literal translation or when caring about all those things 

like the grammatical structure of the target language, in the same way, be aware when 

translating by equivalence or by adaptation taking into consideration the cultural elements or 

references the text has that are not understandable in the target language to make it relevant 

and understandable to the target language readers. People who work as translators must take 

into account that it is mandatory to have knowledge of the basic fundamentals of translation 

to be competent and offer quality translations. 

Studying technical vocabulary is another important point. Technical vocabulary refers to 

terms and expressions specific to a particular field or industry, such as medicine, engineering, 

law, medicine, and all the legal documentation of specific areas among others. 
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As a translator, it is essential to understand and correctly use the technical vocabulary 

related to the subject or field in which the translator is working. This involves becoming 

familiar with the specialized terms, writing conventions, and grammatical structures used in 

that field. It is possible through the study of technical vocabulary that involves reading and 

consulting specialized material, such as books, journals, technical documents, and websites 

related to the field in question. It is also helpful to participate in specific courses, workshops 

or training that focus on the technical vocabulary of a given area. Mastering technical 

vocabulary will enable you to understand and accurately translate specialized texts, while 

maintaining consistency and terminological accuracy. It will also help translators 

communicate effectively with other experts and professionals in the field in which they are 

working. 
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5. RECOMMENDATIONS 

 

As translator, there are certain recommendations that you should keep in mind to do a 

quality job. 

 Language proficiency: It is essential to have a solid command of both the source 

language and the target language. This implies having a broad vocabulary, 

grammatical knowledge, and an understanding of the cultural subtleties of both 

languages. 

 Specialization: Consider specializing in a specific field or industry. This will allow 

you to acquire in-depth knowledge of the technical terms and conventions used in 

that field, which will improve the quality of your translations. 

 Academic training: While not mandatory, obtaining an academic background in 

translation or related studies can provide you with a solid foundation and additional 

tools to develop as a translator. 

 Constant practice: Regular practice is key to improving your translation skills. Do 

translation exercises, read and translate texts of different genres and keep up to date 

with new developments in the translation field. 

 Use computer-assisted translation tools: Computer-assisted translation tools or 

specific software can be of great help to speed up the translation process and 

maintain consistency in each report.  

 Develop communication skills: Being a good translator involves more than just 

translating words. You must be able to convey the message and tone of the original 

text effectively in the target language. Develop writing, editing and interpersonal 

communication skills. 
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 However, there are also some things you should avoid doing. 

× Do not rely solely on automatic translators: Although automatic translators can be 

useful as support tools, you should not rely exclusively on them. These programs 

are not always accurate and can generate incorrect or inconsistent translations. It is 

important that as a translator, you use your linguistic knowledge and skills to 

produce an accurate and quality translation. 

× Do not skip proofreading and editing: It is critical to proofread and edit your work 

before submitting it. Even the most experienced translators can make mistakes, so it 

is important to take the time to review and correct any grammatical, spelling or 

consistency errors in the translation. Proofreading ensures the quality and accuracy 

of the work. 

× Do not translate literally: Translation is not simply replacing words in one language 

with equivalent words in another language. It is important to understand the context 

and meaning of phrases and expressions in the source language, Avoid literal 

translations that may result in an unnatural or incorrect translation. 

× Do not ignore the client's instructions and preferences: Each client may have 

specific requirements and preferences for translation. It is important to read and 

understand the instructions provided by the client and follow their directions. 

Remember that these are just some recommendations of what not to do as a translator. Each 

project and client may have its own specifications and requirements, so it is important to 

adapt to each situation and keep learning and improving in your work as a translator. 
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