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RESUMEN 

Durante años la traducción fue un proceso largo ya que no existían las facilidades 

tecnológicas que tenemos en la actualidad, gracias a la tecnología ahora tenemos diferentes 

herramientas de las cuales nos podemos apoyar para hacer que el proceso de traducción sea 

más rápido y fácil. Hoy en día, en un mundo que se ha vuelto tan globalizado, es crucial 

conocer más de un idioma, no obstante, saber otro idioma, no significa que seremos capaces 

de interpretar o traducir textos de un idioma a otro en un nivel casi nativo, o que dicha acción 

será sencilla. Aun si se es muy diestro a la hora de hablar, escribir y escuchar otro idioma, 

interpretar y traducir textos son destrezas diferentes que requieren un estudio propio en cómo 

realizarlas de forma adecuada. El siguiente reporte, trata acerca de las técnicas de traducción 

que facilitaran a los estudiantes y a los traductores a realizar un trabajo impecable, y a mejorar 

académicamente y profesionalmente, también a entender, crear y aplicar  un proceso de 

traducción que se acople a cada traductor para así facilitar y organizar su trabajo, elaborando 

traducciones en diversos campos o tipos de documentos como actas de matrimonio, títulos 

universitarios, y manuales que requieren del trabajo de un traductor, todo esto se realizó 

aplicando las técnicas que aprendimos durante el curso y con la ayuda de diferentes 

plataformas y herramientas. En conclusión, cada traductor debe ser capaz de ampliar sus 

campos y configurar su proceso de traducción de acuerdo a sus capacidades o a la agencia 

para la cual trabaje, debemos comprender que algunos procesos son más complejos que otros 

considerando diversos aspectos desde el inicio hasta el final de la traducción, pero siempre 

irá con la finalidad de obtener producto de alta calidad de un especializado en traducción.  

Palabras clave: globalizado, traducción, proceso de traducción, documentos, traductor, 

procesos. 
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SUMMARY 

For years, translation was a long process because the technological facilities that we have 

today did not exist. Thanks to technology, we now have different tools that we can use to 

make the translation process faster and easier. Nowadays, in a world that has become so 

globalized, it is crucial to know more than one language, however, knowing another language 

does not mean that we will be able to interpret or translate texts from one language to another 

at an almost native level, or that such action will be easy. Even if you are very proficient in 

speaking, writing and listening to another language, interpreting and translating texts are 

different skills that require self-study on how to perform them properly. The following report 

is about translation techniques that will help students and translators to do an impeccable job, 

and to improve academically and professionally, also to understand, create and apply a 

translation process that suits each translator to facilitate and organize their work, producing 

translations in various fields or types of documents such as marriage certificates, university 

degrees, and manuals that require the work of a translator, all this was done by applying the 

techniques we learned during the course and with the help of different platforms and tools. 

In conclusion, each translator must be able to broaden his fields and configure his translation 

process according to his capabilities or to the agency he works for. We must understand that 

some processes are more complex than others, considering different aspects from the 

beginning to the end of the translation, but always with the purpose of obtaining a high quality 

product from a professional translator. 

Key words: globalized, translations, translation process, documents, translator, process. 
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1.1 Introduction 

Throughout the years and to this day, translation still has myths in which people who 

do not know the work of translators may come to believe that this is a simple process and 

that anyone who speaks two languages can become a translator and translate any subject or 

document, since they are languages that speak perfectly. However, during our specialization 

in Translation we learned to create a translation process with which we felt more comfortable, 

and which would fit our work style. This process helped us to bring order and perform a work 

of excellent quality, in addition to perfecting our grammar and the writing techniques we 

learned during our university career. 

Taking reasonable time to translate is important, as translation is not as simple as 

translating from one language to another. As translators we studied and analyzed each topic 

that each translation was going to deal with, in addition to researching and informing us of 

the different cultures that exist, since in most papers were legal documents or of high 

importance such as birth certificates, marriage certificates, university degrees, among others. 

Although sometimes this can be a long process, there are translation tools that, thanks 

to technology, make it easier for us to shorten the working time. However, it was important 

never to skip the translation process that as a working group we created at the beginning of 

specialization. 

The work of a translator is very important because we must be prepared to translate 

documents of different categories, as well as medicine, law, finance, engineering, among 

many others, even if these are not of our total knowledge. That is why as translators we are 

full of knowledge and vocabulary about the subject to be translated so as not to incur some 

fault or error that may bring consequences to our customers or to ourselves. 

The world of translation is vast and full of knowledge, as we are in constant learning 

and professional growth, the same knowledge that promotes and adds value to our work. 
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1.2 The importance of translation in modern times  

In our increasingly interconnected and globalized world, the importance of translation 

has never been more evident. Translation serves as the bridge that spans the linguistic and 

cultural divides, enabling effective communication, fostering understanding, and driving 

progress in numerous aspects of modern life. In other words, translation plays a pivotal role 

in modern times by facilitating cross-cultural communication and global interactions (Smith, 

2019). 

One of the foremost realms in which translation plays a pivotal role is international 

diplomacy and politics. In an increasingly interconnected world, where people from diverse 

linguistic backgrounds collaborate in various domains such as business, diplomacy, 

academia, and culture, the ability to bridge language barriers has become paramount 

(Johnson & Lee, 2020). 

In the world of business and commerce, translation is equally transcendent. As 

companies expand their reach into international markets, the ability to communicate their 

products and services in the languages of their target audiences is vital. Effective translation 

ensures that marketing materials, contracts, and product documentation can reach a diverse 

global customer base, thus facilitating economic growth and trade across borders. 

Translation serves as a tool for fostering mutual understanding, promoting the 

exchange of ideas, and ensuring effective communication. It not only enables businesses to 

expand their global reach but also helps governments engage in international diplomacy and 

negotiations (Jones, 2018). Furthermore, the importance of translation extends to the realm 

of science and technology. Researchers and scientists worldwide depend on the translation 

of academic papers and breakthroughs to keep up with the latest advancements. This fosters 

global collaboration, accelerates the dissemination of knowledge, and enhances innovation 

across various fields. 

In the field of healthcare, accurate translation of medical documents, patient records, 

and pharmaceutical information can be a matter of life and death. Providing medical 

information in the native language of patients is crucial for ensuring proper diagnosis and 
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treatment. Similarly, during global health crises, like the COVID-19 pandemic, translating 

critical information into various languages is essential for public safety and the dissemination 

of preventive measures. 

In addition, translation is instrumental in making valuable literature, scientific 

research, and cultural works accessible to a wider audience, thereby enriching the global 

tapestry of knowledge and artistic expression (Garcia, 2017). 

Moreover, the importance of translation extends to the realm of the internet. It enables 

people from diverse backgrounds to access online information, e-commerce, and social 

media, breaking down barriers and connecting individuals across the globe. Without 

translation, the internet as we know it would be a much more fragmented and less inclusive 

space. 

In conclusion, the role of translation in modern times cannot be overstated. It is an 

essential tool for fostering international cooperation, economic growth, scientific 

advancement, healthcare accessibility, and cultural enrichment. Translation has the power to 

bring the world closer together by breaking down linguistic barriers, making it a cornerstone 

of our interconnected global society. As our world continues to evolve, the need for skilled 

translators will remain constant, ensuring that we can communicate, collaborate, and coexist 

in a world that is truly global. 
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2.1 Concept of translation process 

The translation process, in the context of linguistics and language studies, refers to 

the systematic and multifaceted procedure through which a text, document, or spoken content 

is converted from one language (the source language) into another (the target language) while 

retaining its semantic and communicative meaning (Baker, 2018). This intricate process 

typically involves several stages, commencing with text analysis, where the translator 

comprehends the source text's content, context, and cultural nuances. Next, translation 

strategies are selected and applied, considering linguistic, cultural, and structural differences 

between the languages. The translator then produces a draft translation, subsequently revised 

and refined, resulting in the final, polished target text. Throughout the process, translators 

navigate complex linguistic and cultural challenges, making decisions to ensure the accurate 

and coherent transmission of meaning from the source to the target language. Baker, M. 

(2018). 
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2.2 The translation process 
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2.3 Steps in a translation process 

1-Be clear to whom the translation is addressed and read the full document to be 

translated before starting. 

This is essential because it will help you get an initial idea of the theme and style, as 

well as the length and difficulty level of the text. The entire register must be kept at the end 

for the translation to be adapted. 

 

2- Take your time consulting and researching the topic to translate.  

On this step we identify key words, expressions or ideas that we don't understand. 

As spending time on consulting and researching the topic is crucial to ensure the accuracy 

and quality of the translation.  We have diverse dictionaries to double check definitions and 

conjugations, as well as it is highly recommended to consult multiple translating web pages 

in order to prove accuracy of the translation. 

 

3- Draw up a first draft. 

Now we have all the necessary tools to begin the process of translating the text. Start 

by reading a complete sentence from the source text, and then write its corresponding 

translation on a newly created document. Continue this process sentence by sentence until 

you have completed an initial version of the target text. you have to keep in mind that the 

initial draft does not need to be overly specific or precise. Remember, it will be revised and 

refined in the later stages of the translation process. 

4-Review, edit and make decisions. 

Take the time to review your translation and compare it with the source text to ensure 

the accurate translation of difficult terms and words. This stage requires making final 

decisions on the appropriate terms to use consistently in the target language. In most cases, 

except for literal translation, the goal is to make the translation sound as if it were originally 

written in the target language. 
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5- Take a break, and then continue with the translation.  

Take as long as you consider necessary and prudent to have a rest, prepare something 

to eat, perform some activity that distracts you and clear your mind a little. 

 

This is very necessary, because being in front of a computer for a long time our eyes 

get tired and this can cause headaches and can be a little disconcerting. After taking your rest 

and with a fresh mind, finish with your translation.  

 

6- Incorporate changes and finalize the translation.  

In the final step, after reviewing your translation and noticing the necessary changes 

and improvements, it is time to incorporate them into the final work. Now finished, it’s time 

to deliver or send. 
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2.4 Translation techniques 

Transposition 

This translation technique uses a process in which the sequence of a speech is changed 

while being translated to another language, it makes it so that grammatical structures move 

position in the original sentence in order to convey meaning in the target language, in some 

languages the order of the verb-adverb varies, so this must be taken into account while 

translating resulting in a transposition of said grammatical components. For example, in the 

English sentence: 

- Grass fed (noun/participle) becomes in Spanish “Alimentado con pasto” 

(participle + adverbial phrase) 

Modulation 

Modulation uses a change in perspective that allows us to express something in a 

different way. This is used in order to convey the same meaning as the original language 

without introducing awkwardness in the target language reader in order to place it in a way 

that is more accustomed in their language in order to make it more understandable. For 

example: 

- In Spanish, “Dímelo a mí” translates directly to “Tell/Say it to me”, however this 

is not the usual way an English speaker would express it, that would something 

more like “Tell me about it”  

Equivalence/Reformulation 

This technique uses a completely different set of structures to convey a meaning. This 

is used when direct translation is impossible due to unexistence of equivalents in the target 

language. One of the most famous examples in this translation technique occurs in the 

Spanish translation of the movie title “Fast and The Furious” which was translated to “A todo 

gas”.  This technique also tries to remove unfamiliar words or faulted literal translations to 

maintain a sense of understanding throughout the translation. 
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Adaptation 

As the name suggests, it makes it possible to adapt cultural intricacies of the source 

language to a set of more recognizable and familiar ones to the target language. It is mainly 

used when we are faced with unique sayings from a specific language. A classic example of 

this in sports, specifically basketball” Shooting from downtown” means that someone is 

shooting the basketball from way behind the three point line, in Spanish it translates “Desde 

Saturno”, both are semantically different but culturally provide the same meaning. 
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3.0 What is Translation? 

In our experience throughout the course, we have studied a great array of subjects in 

the translation world, its history, techniques, approaches and evolution along the whole 

development of human language and communication. 

Translation it’s not just a systematic series of steps to be taken in order to transmit a 

message, it is also not to be taken lightly, it is also a serious profession that requires a great 

deal of cultural and technical prowess since it serves as a link to multiple fields and languages 

(Derrida, J., & Venuti, L., 2001). 

Translating it’s not the same as interpreting, each translator must know grammar, 

writing, cultural differences in the intervening languages, writing and speech styles and also 

vocabulary (Maitland. S, 2017). All of these principles play part in the road to a successful 

translation, the use of tools are crucial in aiding the translator to fulfill this process, visual 

and graphic tool such as Canva, Pixlr, Clean Up Picture, Photopea are of great importance to 

provide the means of a good translation in case we encounter documents not easily edited by 

normal text processors and translators. 

The individual aspiring for certification is also important because it enables us to 

achieve a level of reliability to the eyes of the person who will be employing or paying for 

an authenticated translation as it is usual with legal or financial documents.  

In the start of our journey as translators, we learned that planning ahead of time and 

having a process to abide by and that is to our comfort is really important, it helps us with 

the organization and deliver the required translated documents on time and with high quality. 

We also learned that a translator has to be multi-faceted, and well versed in a variety of topics 

so that it can be integrated with the language knowledge already acquired throughout the 

studied career.  

The importance of noticing and taking value in our jobs as translators cannot be 

overstated, for this reason it is important to always strive for excellence, keep mastering our 

craft and improving constantly to further our professional development of ourselves (Schulte. 

R, 2012). 
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4.0 Conclusions      

It is important to understand that the action of translating from one language to 

another is not a simple matter of doing it as many people might think.  It is a matter of 

knowing how the different languages are spoken and understood in the diverse countries. 

A person cannot be able to translate a text automatically like a robot, just for knowing 

different languages.  Besides, not even the most advanced machines are able to translate too 

long texts efficiently.  There are always mistakes in the interpretation from one language to 

another. 

Knowing different languages does not qualify people to be able to translate from the 

mother tongue to another language and vice versa.  Translation is not a simple thing that 

anybody can do or can be done in a mechanical or literal way.  Translation means 

understanding and interpretation.  It needs the knowledge of different culture matters, 

techniques, and other kinds of tools, and sometimes the help of professionals from different 

fields to translate any text efficiently. 

Knowing the different translating techniques and putting them into practice will help 

translation be more efficient and the final result be more natural.  These techniques help, not 

only to understand better the form and structure of the original text but to structure better the 

translated text.  Therefore, a good translator must know as many techniques as possible to do 

a high quality translation. 

The different translating techniques are a very helpful tool but also it is important to 

know about the culture of the language in which the translation is going to be done.  It is not 

good to translate word by word from one language to another.  That doesn’t provide an 

efficient nor natural translation.  Each language has not only its own sentence formation, 

structure and grammar but its own way on how things are done, and how ideas are related.  

That is because of the culture that language comes from.  That helps the final translation be 

more efficient and more natural, like the original text would have been written in the 

translated language.        

In addition, it is just as necessary to take a hand in the use of tools and resources so 

the translator can do his job more efficiently.  Nevertheless, all the knowledge the translator 
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might have, it is always important to use dictionaries to support any concept or difficult word 

to be found on the way the translation is taking place. 

Nowadays, there is a big variety of dictionaries of technical matters to translate in a 

more accurate way different kinds of texts that are required.  Furthermore, the use of systems 

and translation programs can support the translation of words or concepts that might be too 

complex or time-taking.  Time is another important aspect to consider at the moment of 

professional translations. 

Making good use of all the tools available for translations, without depending on them 

completely will help the translator to work in a faster way and improve the job even more. 

As well, it is necessary the use of image publishing when the text of an image or a 

document with a specific standard might be required so that the translator could offer a 

translation not only with the text but with an identical view from the original.   

Another important resource to be used is the one of consultants because translators 

can know a lot about structures and cultural matters from the other language but may not 

know about specific documents like the ones on lawful, medical or mechanical terms to set 

examples. 

Translation means the combination of many abilities and tools. To start with, the 

knowledge of a lot of vocabulary from the translator, the correct use of translating techniques, 

and a good understanding of sentence formation.  The most important of all, translation 

means the use of interpretation on how the other language uses the language to sound correct 

and natural.  
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5.0 Recommendations 

  

➢ It is important to avoid word by word translation.  Translators must interpret 

the text to produce a natural and logical use of the translated language.  Changing 

structures and words, sometimes, can be necessary to have the best resultant 

translation. 

➢ Another important thing to consider in this activity is transmitting the main 

idea from one language to another. The message must be the same, even though the 

words may not be. Because the words used to structure an idea or message can vary 

from one language to another, but the central idea or message is the crucial part that 

must remain.  

➢ Try to understand and put into practice the different illustrated techniques 

shown along this class which will be of a great use to do a good job as for translating 

matter. 

➢ Be attentive in knowing and, or investigating about the culture of the involved 

language, beyond structure and grammar points: how this language is used in a natural 

way by its native speakers and its variety of documents, being certain that many of 

these documents might be translated in different languages. 

➢ It will also be very helpful to download programs related to dictionaries, 

translations, image publishers, and have them at hand to facilitate the translation 

practice. Because it's important for a translator to have all kinds of tools that can be 

helpful for an efficient translation. 

➢ Finally, we can recommend the translator’s own practice by translating 

personal documents to be acquainted with different techniques and be able to develop 

an own translation practice.     
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